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You’ll be up and running in  
less than 10 minutes 
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What is Automatic Billing? 

• Auto-Billing is a DanceStudio-Pro feature that 

allows your clients to add their Credit Card in 

the Parent’s Portal and then will bill your 

clients automatically every month for their 

Tuition. 
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Things you need to know 
• Auto-Billing is a free feature for DanceStudio-Pro clients 

• You must create a free merchant account with Stripe Payments, an online 
credit card processor to use this service 

• Currently, Stripe is only able to support US and Canadian Banks.  

• Auto-Billing is not available for demo accounts. 

• Stripe charges a 2% to 3% fee to process credit card transactions. You can 
apply a “Convenience fee” to offset this charge 

• Automatic billing processes on the 1st of every month. 

• Stripe transfers your payments to your bank on a rolling 7 day basis. For 
example, if a parent pays you on the October 1st, you will receive the funds 
in your bank on October 8th 
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Step-by-Step Overview 

Register for a 
Merchant 
Account 

Step 
1 

Connect your 
Merchant 
Account to 

DanceStudio-
Pro 

Step 
2 

Tell your 
parents 
about it 

Step 
3 
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Step 1 – Creating the Merchant Account 

• Go to More  Setting and Click Automatic 

Billing Setup 
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Step 1 – Creating the Merchant Account 

• Click the link to create your Stripe merchant 

account 
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Step 1 – Creating the Merchant Account 

• This will take you to the Stripe Home Page 

• Click the Sign Up link 
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Step 1 – Creating the Merchant Account 

• Enter your email address and password for 

your new Stripe Merchant Account 
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Step 1 – Creating the Merchant Account 

• Once your account is created, you will see the following message 

• Click the “Go straight to your dashboard” link 
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Step 1 – Creating the Merchant Account 

• Go to your email account and confirm your email address. Just click on the 

link that Stripe sends to you. 

• Once you click the link, you will be asked to re-enter your password. 

• This will confirm your email address. 

• Click the “Activate account” button 
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Step 1 – Creating the Merchant Account 

• Enter the basic information about your business and click the “Activate” 

Button 
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Step 1 – Creating the Merchant Account 

• Once you enter all your information, your account will be active 
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STEP 2 

Connecting Stripe to DanceStudio-Pro 
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Step 2 – Connect Stripe to DanceStudio-Pro 

• Now we need to go to account settings to get your Keys 

• Click the “Your Account” link and then the Account Settings option 
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Step 2 – Connect Stripe to DanceStudio-Pro 

• Click the “API Keys” tab 
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Step 2 – Connect Stripe to DanceStudio-Pro 

• You need to Copy and Paste the Live Secret Key and the Live Publishable 

Key in DanceStudio-Pro 
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Step 2 – Connect Stripe to DanceStudio-Pro 

• Click the text box for the Live Secret Key 

• Highlight the text and Right-Click to Copy the key 

 



DANCESTUDIO-PRO.COM 
The World’s Best Dance Studio Management Software 

Step 2 – Connect Stripe to DanceStudio-Pro 

• Go back to DanceStudio-Pro and go to More  Settings and click on the 

Recurring Online Payments Settings page 

• Paste the Live Secret Key into the Live Secret Key field 

 

You should see a blue check box 
When you click the next field 
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Step 2 – Connect Stripe to DanceStudio-Pro 

• Repeat the Process with the Live Publishable Key 

• Copy the Stripe Live Publishable key from the Stripe 

 



DANCESTUDIO-PRO.COM 
The World’s Best Dance Studio Management Software 

Step 2 – Connect Stripe to DanceStudio-Pro 

• Choose to apply a Convenience Fee 

• Stripe typically charges 3% on each transaction.  
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You’re Done! 

• That’s it. You have successfully setup your account to allow automatic 

payments. 

• You will need to notify your customers that they can now go to the parent 

portal and enroll in automatic payments. 

 


